Informal Single-solution Proposal Outline
  - when you writing a proposal presenting just one solution
Summary Statement  (What needs to be done; very brief. May include total cost.)
Reason or Background  (Circumstances; why the proposed idea/plan is necessary)
Proposal Details  (Details of proposal. What? How? Costs? Expected results? Is it possible?)
Suggestion, Evaluation

Action  (Request for approval)
Attachments (Documents that contain detailed evidence to support things in Details section)

